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Employment Contract
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Party A:

Hindik:

Address:

4yl Party B:

P 5 Gender:

[E & Nationality:

P S i passport No.:

TE 3 JE A Hukik Address (Beijing):

F 151 Telephone:

K2 N\ K #1559 Contact Person in Case of Emergency and Telephone:
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Party A and Party B agree to sign this contract and pledge to fulfill all the obligations stipulated
hereinafter, in line with the principles of legality, justice, equality, voluntarism and mutual agreement.



v EIR

I Employment Term
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The employment term is__ year(s), lasting from to . The probation
period is month(s), lasting from to o
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Work Hours: , Wednesdays-Fridays (including a lunch hour); ,

Saturdays and Sundays (including a lunch hour). Party B works around ___ hours per day, and around
hours per week. Mondays and Tuesdays are normally set as weekly rest days except some special
cases. If Party A needs to arrange for Party B to teach on Mondays or Tuesdays or to extend working

hours at other times, Party B shall get the same amount of time off within a month.
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Working Location:
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Job Title: ESL Teacher
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IIT Remuneration, Benefits, and Related Issues
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The probation shall be__months. Payment for the probation months shall be RMB including a
RMB housing allowance; payment shall be RMB including a RMB housing allowance from

the 3rd to the 6th month; payment shall be RMB including a RMB housing allowance
from the 7th to the 12th month; payment shall be RMB including a_ RMB housing allowance
from the 13th to the 18th month; and payment shall be RMB including a RMB housing

allowance from the 19th to the 24th month.
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Employees at Party A take attendance through Dingding App every work day. Party B shall download
and install Dingding APP onto cell phone and sign in and sign out on time on each work day, so that

Party A 's HR Department can count Party B’s days of attendance for the past month and calculate
salary accordingly.
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Paid public holidays;
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Party A shall assist Party B in the processing of work visa in China. Party B is supposed to provide
necessary documents in both native language and in Chinese as requested by the State Administration

of Foreign Experts Affairs of China for a work visa, and bear relevant costs needed for the documents.
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If Party B is sick and can not keep working, Party B shall be allowed to ask for sick leave. During

sick leave, Party B shall be paid at 50% of the basic salary. To be granted for sick leave, Party B

must provide a sick leave slip issued by a professional hospital or clinic doctor, and it must be true

and effective.
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The monthly payment Party B gets from Party A contains no more than 80 teaching hours. Party B

has the responsibility to finish it as the basic work without any excuses;
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Party B is normally equipped with a teaching assistant to help with classroom management and
provide interpretation whenever necessary in class. Party B and the teaching assistant shall respect
each other, keep constant communication, and obtain timely feedback to the teaching from students
and parents.
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Party B shall attend the regular staff seminars and meetings held at school, which are good
opportunities for teachers and staff members to communicate with and learn from one another. Time
for Regular staff seminars and meetings shall not be considered extra working hours, and Party B
shall not be paid extra.
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The International Department of Party A may organize regular teaching and research
symposiums (once every 2-4 weeks) for foreign teachers at all training centers of the company. The
symposiums will include: some teaching methods training, foreign teachers giving demo lessons,
and fellow foreign teachers critiquing the demo lessons. Party B is obligated to attend the

symposiums, and there shall be no extra pay for the attendance.
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Party B shall cooperate with recruitment activities and events of Party A.
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Party A shall pay salary to Party B before the 15 day of every month in the form of cash or bank-
transfer. If the 15" day of the month falls in the weekend or holiday, the payment shall be brought
forward to the nearest weekday. Party A shall inform Party B and explain the detailed reason within

5 work days in case Party A fails to pay the salary due to special reasons.


http://www.iciba.com/holiday/
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Party A's calculation method for Party B's monthly net salary is: gross salary/total number of days
for attendance*actual number of attendance days.
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Salary information of each employee (including all Chinese teachers and all foreign teachers) at
Party A is confidential. No one (including Party B) shall inquire about the salary of any other
teacher at Party A. If Party B breaks this regulation, Party A has the right to take punitive measures.
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There are no summer or winter vacations at Party A. However, Party B shall have all public

holidays off and the public holidays shall be paid.
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Party A shall not pay Party B the salaries of the course in case that Party B drops the assigned

working in the halfway.
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Party B’s labor remuneration shall be adjusted in case Party A adjusts Party B’s job responsibilities.

Accepting the new position is regarded as accepting the adjusted salary.
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Party A shall not be responsible for any living costs to be incurred by Party B during the duration of

this agreement. These costs include, among others, transportation fees, food, and drinks, etc..
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Party B shall conscientiously comply with all rules and regulations of Party A. For example:

Party B shall make full preparations and plans for every work, ensure all the working achievement;

Party B shall submit work plan for each case before the work in electronic form and submit
reports within 5 working days upon the completion of the course;

Party B shall work on time, no leaving early or being late;

Party B shall not change any work schedule or ask for any other person to take his/her own work for
any reason without prior permission of Party A;

Party B shall absolutely maintain the reputation and interest of Party A with professional ethic, dress
code and formal language;

Party B is forbidden to comment on or interfere in any affairs relevant to the contract between Party
A and theclients;

Party B is forbidden to have private money relationship and dealing with the clients of Party A, or

Party B shall be forfeited accordingly and even take relevant legal responsibilities;

Party A retains the right to change or remove Party B in case that the client of Party A is completely
unsatisfied with Party B’s working;

Party B shall compensate any economic loss, bear any cost and take any possible legal
responsibilities for the damage of reputation and interest caused by Party B.
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When encountering any problems, Party B shall properly solve the issues through active
communication with Party A, instead of taking extreme measures including suspending classes. If
Party B suspends classes without active communication beforehand, Party A has the right to dismiss

Party B.
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Party B shall meet the following performance standard (See Appendix-Duties & Responsibilities of
Lead Teacher for details):

Classes shall be fun, lively, in diverse forms, creative, and well organized;

There shall be no one complaining about Party B’s working methods, attitude, condition, and so on;
No being late or leaving early without reason. No being absent from work;

Cooperate with other colleagues;

Take an active part in activities and meetings organized by Party A.
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All foreign employees with Party A who do not have a work visa shall be advised to get all
necessary documents ready in a timely manner so that Party A can start with Party B’s work
permit application as early as possible to ensure the legitimacy of Party B’s work status in China.
Time taken by Party B to get ready the application documents shall not be counted as working hours.
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Party B shall pay personal income tax voluntarily according to the state’s tax law. Party A doesn’t

shoulder the responsibility to withhold and remit taxes for Party B.
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IV Contract Cancellation and Termination
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This contract shall be terminated once it expires and neither party extends the contract.

Za 45 R 24 90 AV — L, A2 AT BAR B

The contract may be canceled based on both parties” mutual negotiation.
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Party B should abide by the laws, decrees, and related regulations of the People’s Republic of China.
Once violated during the contract, Party A is entitled to cancel the contract. Party A is entitled to
terminate the contract before expiration in case Party B cannot resume his or her work for health

reasons after the medical certification of continuous sick leave for 15 working days.
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The contract shall automatically terminate in case Party B is absent for over 10 days without written
explanation due to homecoming or other private reasons.
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In case Party B is proved to be not competent for the work under the contract, Party A is entitled to
cancel the contract at any time.
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Party B should abide by Party A’s working systems, rules and regulations. Otherwise, Party A is
entitled to cancel the contract and claim a corresponding compensation of any economic loss from
Party B’s payment.
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This agreement may be terminated by either Party through notifying the other Party in writing sixty

days in advance after probation or three days in advance during probation. If Party B terminates this
agreement without giving Party A a written notice sixty days in advance after probation or three
days in advance during probation, Party A shall have the right to withhold any outstanding salary

due to Party B.
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After Party B joins Party A, Party A shall deduct 2,000 RMB from Party B 's monthly salary as a
deposit each month from the 1st to the 4th month, i.e. 8000 RMB total from the four months. If Party
B decides to end the contract earlier, Party B shall inform Party A 60 days in advance. Otherwise
Party A has the right to retain all or part of Party B's deposits. However, if the contract ends early
because of Party A, Party A shall return all the deposits to Party B upon Party B’s departure from
Party A. When Party B successfully completes this three-year contract, Party A shall also refund all

the deposits to Party B upon Party B’s departure.
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V Others
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Other items not stipulated by the two parties can be implemented according to the internal rules and
regulations of Party A.
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The two parties should abide by the contract. In case one party tears up the contract, the other party
has the right to require the defaulting party to undertake corresponding loss.
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For disputes during the execution of the contract, the two parties can settle them through
negotiations.
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The contract has two versions in Chinese and in English. The two copies are equally authentic. In
case any dispute happens, the Chinese version shall prevail.
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The contract is made in duplicate, held by Party A and Party B respectively. The two copies are

equally authentic. The contract comes into effect upon signatures or seals of both parties.
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Party A: Party B (Signature):

UL : Authorized Representative:
2517 H A Date: 2517 H I Date:
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